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Thesis title:  The Development of Information Management Best Practices for
Academic Management Reports of the Elementary Schools
Submitting to the Student Activity Promotion Group and the
Special Activity Promotion Group, Surat Thani Elementary
Education Service Area Office 2
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Abstract

The objective of this research and development research was to develop
information management best practices for academic management reports of the
Elementary Schools Submitting to the Student Activity Promotion Group and the
Special Activity Promotion Group, Surat Thani Elementary Education Service Area
Office 2

The population of this research included 223 primary schools under Surat
Thani Primary Educational Service Area Office 2. The samples included 4 schools
selected on the ranked quality of the submitted reports. The research instruments
consisted of a preliminary research data collection form, a report assessment form, an
interview form, and an observation form. The research procedures were: selection of
quality reports, selection of schools responsible for quality reports, data collection of
reporting processes and practices, comparison of reporting practices, and synthesis of
best reporting practices. The quantitative data were analyzed by using mean and
percentage and the qualitative data were analyzed descriptively.

The research results showed that the best practice for information
management in reporting of primary schools for academic administration of student
affairs promotion section and special projects promotion section under Surat Thani
Primary Educational Service Area Office 2 consisted of 5 steps: 1) Data collection,
which involved planning, defining data collection plan, setting criteria, appointing
responsible persons, defining a data collection template, and setting data collection
guidelines; 2) Data verification, which included defining procedures, defining
verification criteria, specifying criteria rationale, and appointing responsible persons;
3) Data processing and analysis, which incorporated specifying data processing and
analysis methods, specifying a model for data processing and analysis, specifying
guidelines for data processing and analysis, and verifying data processing and
analysis; 4) Draft report preparation, which included specifying a template and
monitoring draft report preparation; and 5) Final report submission and storage,
which included setting the time for report submission and storage, appointing
responsible persons, specifying how and where to store a final report.

Keywords: Information management, Academic administration, Primary schools
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